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Performance Planning Tool Format

Period of Assessment: From ………………………. To ……………………………………
Name of Appraisee: ……………………………………………………………………………. 
Job Title / Rank:………………………….       Salary Scale: ……………………………..
Job Summary (Job description).   ……………………………………………………………………………………………………

………………………………………………………………………………………………………                                                          .

	#
	OUTPUT


	PERFORMANCE INDICATORS
	PERFORMANCE TARGETS

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	
	
	


Signature of Appraisee: ……………………………………...Date:………………………………
Name of Appraiser: ………………………………………………………………………………

Signature…………………........................  


Date: .………….…………..
FORMART FOR SCHEDULE OF DUTIES
Job Title: …………………………………………………………………………. 
Salary Scale: …………………………………………………………………….
Reports to: ………………………………………………………………………..
Job Purpose: 
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………..
Key Outputs:
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
Key Activities:

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
GOVERNMENT OF UGANDA
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PERFORMANCE REPORT FORMAT
FY: ………………………………….

To:
The Chief Administrative Officer

Kamuli District Local Government

	Designation  
	Name of Staff
	Salary Scale
	No. of Staff Appraised
	Percentage No. of Staff Appraised

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Head of Department/Subcounty Chief /In-charge Health Centre

Name………………………………………………………………………………

Designation: …………………………………………………………………….

Date: …………………………………………………………
