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Sunday, 24 October 2O21

To all Vote Controlle?s,
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KAfrTUUT DI5TRTCT

ACCOUNTABIUIW STANDARDS

Reference is rnode to fhe occountability standords f issued to you in

August ?A2O. During the visit of the Minister of State for Economic

Monitoring to the district eorly this week,I have found it necessary

to updote the occountobility stondords to enhonce service delivery
ond eliminote ovoidoble queries.

Now therefore I issue these revised occountobility stondards for
your strict ond immediote comPliance.

Submissions of oll occountobility documents must quote the EFT

number; budget line ond dote under which the odvonce wos released.
fn sddition, there must be on octivity report including proof of
evidence of hoving carried out the soid octivity such as receipts for
submitted documents. fuel, oils, ollowonces, etc. in the cose of works

such os borehole repairs/rehobilitotions, photographs of work in

progress , GPS location of sites, conf irrnotion of spqre ports installed

by woter source user committees ond documentation of return of old

spore ports to the store must be attoched.
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4' Tn fhe case of micro procurem ents,occountobilities must in odditionto the subrnission letter, includ e verif ied receipts, good s received
notes omong others

5' For fuel and oils expensed vio LPos, occountability documents rnust
include but not limited to the following:
i' Fuel consumption schedules generated by the supplier ogainst

which fuel was issued
ii' Fuel orders generated by the advcnce hold er against which fuel

was issued
iii. Fuel invoices generated by the suppliariv' Report of activities corried out cleorly linked to the vorious

entries in the fuer cansumption schedures;v' A copy af the originol bills of quontities in cose of rosd works
executed under f orce occount mechanisms. Progress of worksphotos and octuor urorks undertoken by choinnoge must be
included in the occountobirity for rood works

6' For oll other civil works, qccountobility requirements must be includedin the project files covering but not limited to the following
documents
i' Cop'y of the sociol ond environmentol safeguords screening

report;
ii' coPy of the approved designond the consultont's report where

opplicoble
iii. copy of the request to initiate theprocurementiv. Copy of the published odvertisement;
v. Record of pre-b id meeting:
vi. A record of the bid crosing and bid opening;vii. Copy of thetechnicol evqluation report;viii. lAinutes af the contrqcts cornmittee meeting on the

procurement;
ix. crpy of the Notice of best evoluated bidderx. Copy of the Notice of Controct Aword;
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xi. copy af letter of aword ond occeptonce including Boes, ond
orch itecturol drowings;

xii. copy of the bid ond the signed contract document:
xiii. Site possession certificote signifying hondover of site to the

contractor;
xiv. Commen cement order/instructions to signify the project stort

dote;
xv. controctor's work plan / schedule duly opproved by the pMT;
xvi. Post-controqt docurnents reloting to the fulfilment of controct

obligotions ond in particulor, copy af perfarmonce security:
xvii. Minutes of any meetings reloted to the controct monogement,

including controct progress or review meetings;
xviii. A copy of cumulative poyment worksheet ond copies of payment

vouchers;
xix. Copies of oll submissions to the contrqcts committee ond

decisions reloted to the controct monogement including, but not
limited to, the approval of controct variotions if cny;

xx. Any other correspondences between Komuli District Locol
Government ond the controctor in the course of the project
implamentotion

xxi. Copies of the interim ond f inol completion certificotes of works;
xxii. Certificate of project hondover to the district political

leodership;
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Mowejje
CHIEF
5t7z KAn U|.1 D3STRI6T

DISTRIBUTTONT
The Resident District Commissioner/Kcmuli
The District Choirperson/Komuli
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